What does the...

Office of the Registrar

...do for me?

Graduation Coordination

We process online applications for graduation,

answer questions concerning graduation and

commencement as well as finalize degrees and print
diplomas. We aid in the organization/planning of
commencement exercises and oversee the pre-

ceremony line-up before the commencement

ceremony.

Classroom
Scheduling

We apply scheduling
policies in a consistent
and equitable manner
with the goal to
maximize classroom
seat utilization when
assigning academic
classes to classrooms.

Academic
Publications

We produce the online
class schedule,
academic catalogs, and
the Information
Bulletin, an online
guide of University
policy, procedures, and
processes. We also
produce the Academic
Calendar.

The Office of the Registrar
handles questions concerning
enrollment, transcripts &
academic records, the
graduation application
process, residency for tuition
purposes, veterans’
education benefits, and

other
enrollment Student
issues. Information
Systems
(SIS)

We work with the Banner SIS to
ensure student records are
accurately maintained and
accessible. We also provide

enrollment management reports

campus wide and work with UTSA
offices to provide on demand
information to monitor day-to-day
business.

Residency/Athletic Records

Certification
We ensure that

transcripts requested
through ASAP are
properly sent out,
handle potential

We assist with detailed
guestions regarding
residency status for

tuition purposes for

current and registration problems,

prospective process name changes

undergraduate and record requests,

students. We also process CLEP test

handle certification of credit, and work with
student athletes for grade change requests.
practice and

competition.

Veteran Certification

We process student enrollment certification to the
United States Department of Veterans Affairs (VA)
so active duty personnel, Guard members, Veterans
and their dependents can utilize their VA
educational benefits. We are a liaison between the
student and the VA.
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